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HHOPAJOK
YHHYTOKEHUs1, 0JIOKHPOBAHUS NEPCOHATBbHBIX JaHHbBIX

1. Obwue nonosicenusn

Hacrosimuit Ilopsaok onpenensiet yciaoBUs U CIOCOOBI:

- YHUUYTOXEHHSI OyMa)KHBIX HOCHUTEJEH (JJOKYMEHTOB), COJIEPKAIINX MEPCOHAIbHBIE TaHHBIE
10 IOCTHXKEHUIO 1eIh 00pabOTKU ATHX NEPCOHANIBHBIX JaHHBIX;

- MEpCOHAJbHBIX JAaHHBIX B MAalIMHHBIX HOCHUTENSX UH(POpMalUKd, B TOM YHUCIE
MEePCOHAIBHBIX JaHHBIX, W TPU HEOOXOAUMOCTH CaMHX MAIIWHHBIX HOCHUTENIeH
nHpopManuu.

2. bnoxuposanue u ynuumooiicenue nepcoHanIbHbIX OAHHBIX, COOEPHCAUUXCA 8 MAULUHHBIX
Hocumenax ungopmayuu

2.1. broxupoBanue nHGOPMAIUH, COJICPIKAIICH TTEPCOHAIbHBIC JaHHBIC CyOBhEKTa IEPCOHATBHBIX
JTaHHBIX, IPOU3BOJAUTCS B CIyJasiX:
®  CCIIM TMIePCOHANIbHBIC IAHHBIE SBIISTIOTCSI HEMOJTHBIMHU, YCTaPEBIIUMHU, HETIOCTOBEPHBIMU;
® eCIIM CBENCHHS SIBISIFOTCS HE3aKOHHO TOJYYECHHBIMU WJIM HE SIBISIFOTCS HEOOXOTUMBIMH IS
3asBJICHHOHM ONIEPAaTOPOM TEPCOHATBHBIX JTAHHBIX IEJTH 00pabOTKH.

2.2. B cmywae nonarBepxaeHuss (akra  HEJOCTOBEPHOCTH  IEPCOHAIBHBIX  JAHHBIX
ynosiHoMo4YeHHoe  OmeparopoM  JHIO  (Hanp. pPyKogoOumenb — CAYi#cObl  UHGOPMAYUOHHOU
be3onacHocmu) Ha OCHOBAaHHMU JOKYMEHTOB, MPEICTABICHHBIX CyOBEKTOM NEPCOHAJBHBIX IaHHBIX,
YIIOJTHOMOYECHHBIM OPr'aHOM IO 3allIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX HJIM MOJYYCHHBIX B
X0ZI€ CaMOCTOSITEILHOM TIPOBEPKH, OOS3aHO YTOYHUTH NIEPCOHANBHBIC JAHHBIE M CHATh UX
OJIOKMpPOBAHHE.

2.3. B cnyyae BBISIBJICHUS HENPABOMEPHBIX JICHCTBUH C TEPCOHAJIBHBIMH  JAHHBIMU
yrnojgHoMoueHHoe OmepaTopoM JULO  (Hamp.  pyKogooumenv  CAYHCObl  UHGOPMAYUOHHOU
bezonacnocmu) 00513aHO YCTPaHUTH (OPraHU30BaTh YCTPAaHEHKE) JAOMYIICHHbIC HapylleHus. B ciyuae
HEBO3MOXHOCTH YCTPaHEHHUsI IOMYIIEHHBIX HAPYIIEHUIT HEOOXOAMMO B CPOK, HE MPEBBIIIAIONIUA TPEX
pabounx IHEH C JaThl BBISABICHHS HEIPABOMEPHOCTU JIEHCTBUH C IMEPCOHAIBHBIMU JaHHBIMH,
YHUYTOXXHTh TICPCOHABHBIC JJAHHBIC.

2.4. O6 ycTpaHEHMH JONMYLICHHbIX HApyIIEHUH WM 00 YHHYTOXEHUH MEPCOHAIBHBIX JaHHBIX
yIoJIHOMOYeHHoe ~ OmepaTopoM  JULO  (Hanp.  pyKogooumenb — CayxHcObl  UHQDOPMAYUOHHOU
bezonacnocmu) 0053aHO YBEJOMUTh CyObEKTa MEPCOHAIbHBIX JAaHHBIX, a B CiIydae, eciii oOpalieHue
WIM 3arnpoc ObUIM HampaBlIeHbl YINOJHOMOYEHHBIM OpPraHOM [0 3allluTe TMpaB CyOBEKTOB
NEPCOHAIBHBIX JAHHBIX, TAKXKE YKa3aHHBIN OpraH.

2.5. YnonaomoueHnHoe OrmepaTopoM JHIO (Hanp. pyKosooumenv CAyi#cObl UHGOPMAYUOHHOU
bezonacnocmu) 00s3aHO YHHUTOXKHTH TEPCOHANbHBIC NAaHHBIE CYOBEKTa MEPCOHATBHBIX TAHHBIX B
ClIydasx:

® JIOCTIDKEHUS IeNTi 00pabOTKH MEePCOHATBHBIX JAHHBIX OTIEPATOP;

® OT3bIBa CYOBEKTOM COTJIacHsl Ha 00pabOTKY CBOUX MEPCOHATBHBIX JTAHHBIX.

2.6. YHUUYTOXEHHE MEePCOHABHBIX JaHHBIX JIOJKHO OBITH OCYIIECTBJICHO B TEUEHHE TPEX JAHEH C
yKa3aHHbIX MOMEHTOB. B coriacum cyObeKkTa MepcOHAJbHBIX TaHHBIX Ha 00paboTKy ero
MEPCOHATBHBIX JAHHBIX MOTYT OBITh YCTAHOBJICHBI HHBIE CPOKH YHUUYTOXKCHHUS IEPCOHATBHBIX TaHHBIX


mailto:lesnoy.detsad@yandex.ru

IpU JTOCTMKCHUHU IeNu 00pabOTKH MEepPCOHAIBHBIX JaHHBIX. YTMOJHOMOYeHHOe OmepaTtopoM IO
(nanp. pykogooumens ciyicovl UHPOpMayuoHHOU be30nacHocmu) IOIKHO HAIPaBUTh YBEIOMIICHHUE O
(baKTe YHUYTOKCHHUA IICPCOHATIBHBIX JaHHBIX CY6"beKTy NCPCOHAIBHBIX TaHHBIX.

3. Paboma c oymarxcuvimu Hocumenamu (0OKymeHmamu,)

3.1. Buapl U mepuoapl YHUUYTOKEHHUS OyMaXHBIX HOCHUTEINEH, COJEpKalIiuX IMEePCOHAIbHBIC

JAHHBIE, MPECTABIICHBI B Ta0MIE 1:

Tabmuma 1
Bubl 1 nepruopl yHUUTOXKEHUST OyMaKHBIX HOCUTEJICH, COACPKAIIUX MTEPCOHAIbHBIC JAHHBIC
Ne JdoxkymeHT Cpok HeiicTBUA 110
n/n XpaHeHus OKOHYAHUH
CPOKa XpaHeHHUs
1. | JoxyMmeHTsI (cBenEHUS, CoAepKallne IEpCOHANIbHBIE 75 ner YHuuToxeHue
naHHbIE 0 paboTHHKaX Oneparopa), nepeiaHHble U
c(hOopMUPOBaHHbIE MPU TPYI0YCTPONUCTBE PAOOTHHKA.
2. | JokymeHTsI 00 00yJarontixcs (CBEICHNUs, COepIKaIIne YCTaHOBJICHBI YHUuTOXKEHNE
MepCOHANTBHBIC TAHHBIE 00yUJaOIINXCS). € JUISl TaHHBIX
JIOKYyMEHTOB
CPOKH
XpaHECHUS
3. | Hpyrue noxymentsi ¢ rpudom «KonduaeHmansHo» u XpaHATCS 10 VHHUTOKEHHE
«ns cnyxebHoro nons3oBanus» (KypHaiel yuéra, CHUCKU 3aMEHbI Ha
JOCTYIA, SKCITyaTallMOHHAS TOKYMEHTAIUS | T.I1.) HOBBIC, €CIIN
HE yKa3aH
KOHKPETHBII
CpOK

3.2 JlokyMeHTbI, yka3aHHble B M. 3.1., MTOJDKHBI HaXOOUTHCS B ceipax, oredyaTbiBaeMbIX
neyaTsaMu COTPYIHHKA OTAeNa KaJpoB WM y4eOHOW uacTH. VCKiIroueHHe COCTaBiSIOT
JOKYMEHTBI, 00pabaTbIiBacMble B HACTOSIIIUN MOMEHT Ha paboyeM MecTe.

3.3. Ilo okoHYaHMU CpoKa XpaHEHHUs AOKYMEHTHI, yka3aHHble B 1. 3.1., yHHUYTOXKarTCA

NyTéM UW3MENbYeHHUs] Ha MEJKHE 4YacTH (WM HHBIM CIIOCOOOM),

HNCKIIIOYaIIue

BO3MOXHOCTB IIOCTIEAYIOIIETO BOCCTAHOBJICHUSA I/IH(l)OpMaI_II/II/I NI COKUI'alOTCA.

4. Paboma c MauuHHbIMU HOCUM ENAMU UHDOpMayuu

4.1. Bunel ¥ NEpHObl YHHUYTOXKEHHSI TEPCOHANBHBIX JTAHHBIX, XPAHUMBIX B JICKTPOHHOM
Bujae («paiimax») Ha KECTKOM gucke KomIibioTepa (mamee — HXXMJI) um mammHHBIX
HOCHTENAX: KommakT auckax (mamee — CD-R/RW, DVD-R/RW B 3aBUCHMOCTH OT
dopmara), muckerax 3,5 1.4Mb (manee — FDD), FLASH-nakonuresx.

Ilpumep 6u006 u nepuod08 YHUUMOIICEHUS. NEePCOHANLHBIX OAHHBIX,

anekmponuom eude na HXKM]J[, npedcmasnen 6 mabnuye 2.

XPAHUMbBIX 6




Tabnuua 2

BI/I,Z[BI " ICpUO bl YHUUTOKCHUA IICPCOHAIBHBIX JAHHBIX, XPAHUMBIX B 3JICKTPOHHOM BHUJC HA

JKCCTKOM JJUCKC KOMIIBIOTCPA

Ne HNudopmanus, BUI HOCUTEJIS Cpok HeiicTBUA 10
n/n XpaHeHusl OKOHYAHUM
Cpoka
XpaHeHusl
1. | ba3a gaHHBIX aBTOMATU3UPOBAHHOM Ho IToBTOpHOE
nH(opMaMOHHOK cucTembl Omneparopa. CO3aHusl | UCIOJIb30BAHUC
Hocwurens: daiins na HXM]I cepsepa bomee HOCHTEIL AULA 3AIHCH
aKTyajdb- | ouepeqHOu
HOM Konuu | pezepBHOMKonuu b/l,
B Clly4dae
HEBO3MO>KHOCTH —

YHUYTOXKCHUEC HOCUTECIIA,




YAQAJICHHUEC apXHUBHBIX

daitnos ¢ HXKM/]
baza JAHHBIX ABTOMAaTU3UPOBAHHOU Mo IToBTOpHOE
uHpopmarmonHoir cucremsl «l1C Ilpeanpusitue- | CO3JaHUS | UCIIOJIB30BAHUEC
Kamper». OoJtee HOCHUTEIS IS 3aIIUCH
Hocurens: daiinsl na HYKMJ] cepsepa aKTyaJbHOW | OYEpPEIHON PE3EPBHOM
KOIINUu KOIINN EI[, B ClIy4dac
HEBO3MO>KHOCTH —

YHUYTOXKCHUC HOCUTCIIA,
YAQAICHHUE apXHUBHBIX

¢aiinos ¢ HXXM]J]
baza maHHBIX aBTOMaTU3UPOBAHHOM Ho IToBTOpHOE
nHopmannonHoit cuctemsl «1C Byxramrepus». CO3/1aHusl | UCIIOJB30BAaHUC
Hocurens: ¢aiins nra HYKMJI cepsepa bouee HOCHTEIS ISl 3aIMCH

AKTyaJIbHOW | O4epeHOMN pe3epBHOU
KOIINUNu KOIInn BI[, B ClIy4dac
HEBO3MO>KHOCTH —
YHUUYTOKEHHE HOCUTEJIS;
ylaJeHle apXuBHbIX
daiinos ¢ HXXM]J]

4.2. MammaHbBIe HOcUTenHn nHpopMmarmu (3a uckiroueHnem HXXMJI), mepednciieHHbIE B 111
3.1. NoKHBI HaXOAWTHCS B ceide, omedyarbhiBaéMOM TI€4aThl0  OTBETCTBEHHOTO
coTpyaHuka (kpome GpopmMupyeMbIx Wi 00pabaThiBaéMbIX B IaHHBI MOMEHT Ha pabouemM
MecTe).

4.3. Tlo OKOHUaHWU yKa3aHHBIX CPOKOB XpaHCHWs, MAIIWHHBIE HOCUTETH HH(POPMAIIHH,
MOJAJIeKAIME YHUYTOXKEHUIO, (PU3MUECKH YHHUTOXKAIOTCS C IIeJIbI0 HEBO3MOXHOCTHU
BOCCTaHOBJICHUS M  JalbHEWIIEro  WCIOJIb30BaHUA. ITO  JOCTUTAETCAd  MyTEM
ne(popMUPOBAHUS, HAPYILIEHUS €AMHOMN 1IEJIOCTHOCTH HOCUTEISI WIIH €r0 COKUTaHHUsl.

4.4, Tlommexanue YHUYTOXKECHHIO (Daliibl, PacmloJIoOKCHHBIE Ha jXKecTKkoMm nucke [I1DBM,
yIAISIOTCS  CPEJICTBAMU  ONEPALMOHHONW CHUCTEMBl C TMOCIEAYIOUUM «OYHILIEHUEM
KOP3UHBD.

4.4. B ciiydae 10myCTUMOCTH IIOBTOPHOTO MCTOJB30BaHus Hocutelsa popmara FDD, CD-RW,
DVD-RW, FLASH npumensiercs mporpaMmHoOe ynajieHue («3aTHpaHHe») COIEPKHUMOTO
nucka MyTéM ero (opMaTUpOBaHUS C MOCIENYIOIIEeH 3amiCchi0 HOBOW HHQOpMAIMK Ha
JTAHHBIA HOCUTEIb.

5. llopsaook ogpopmnenun 00KymeHmos 00 yHuumodxiceHuu Hocumerneil

5.1. VYHuYTOXXEHHE HOCHUTENEH, COJep)KalluX MepCOHAIbHbIE TaHHbIE, OCYIIECTBISAET
cnenuansHasg Komuccus, co3ngaBaemas npukazoM pykoBoautens Onepatopa. Komuccuto
BO3TJIABIISIET PYKOBOIUTENb CIYXObl MH(MOpManmoHHON Oe3omacHocTu Omeparopa (uiu
uHoe ynonHomouenuoe nuyo). B cocrap Komuccun nomKkeH BXOAUTH COTPYAHUK OTHAEa
ABTOMATU3UPOBAHHBIX HMH()OPMAIIMOHHBIX CUCTEM U PYKOBOIHMTENh COOTBETCTBYIOIIETO
noapaszaenenus OnepaTopa.

5.2. B xone mpouenypsl YHHYTOXKEHHS MEPCOHAIBHBIX JAHHBIX HOCHTENEH Heo0X0IuMOo
NpUCyTCTBUE ujieHOB Komuccuu, OCYIIECTBISIIONIEH YHUYTOKEHUE MEPCOHATBHBIX
JTAHHBIX W HWHOW KOHQUACHIMATBHOW WHGOpMAINHM, HAXOIAMICHCS Ha TEXHHYECKUX
CpelcTBax.

5.3. Komuccust cocTaBisieT ¥ HOAMUCHIBACT AKT (29K3eMIUIIpa) 00 YHUUTONKEHUH HOCUTEIEH.
B Tewyenme Tpéx mHEH mMOCIE COCTaBIEHHS aKThl 00 YHUYTOXEHUH HAIPABIISIIOTCS Ha
yTBepKJIeHue pykoBojautento Oneparopa. [locine yTBepkAeHHS OJUH SK3EMIUIp AKTa




XpaHHUTCS B ceiie y pPyKOBOAMTENS COOTBETCTBYIOUIETO mojapaszzaeieHus Omeparopa,
BTOPOM DJK3EMIUIAp AKTa XpPaHHUTCS Y PYKOBOIMTENS CIIYyKObl WH(POPMAIMOHHON
6e3zomnacHocTu Oneparopa.

5.4. @akT yHUYTOXKEHUSI HOCUTENS C MEPCOHAIBHBIMU JaHHBIMU (UKcUpyeTcs B «XKypHaie
perucTpanuy Hocurened WHGOpPMAalKU, COACPIKAIIMX MEePCOHAIbHBIC ITaHHBIE U WHYIO
KoHUAeHIIMaTbHYI0 HH(popManuio», rae B rpade «Jlara m HOMEp akTa YHHUUTOKEHHSD)
3aHOCSTCSI COOTBETCTBYIOIIME AAaHHbIC. J[aHHBIA KypHAJ SBJISAETCA ITOKYMEHTOM
KOH(UICHIINATFHOTO XapaKTepa U BMECTE C aKTaMH YHUUTO)KECHUSI XpaHUTCS B cerde.
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